
1 
 

                 

      Saint Jerome School 

Parent and Student 

Handbook 

2019-2020 

 

 

 

           

Rev. Huy Nguyen, Pastor 

Mr. James A. Hauser, Principal 

598 Bridge Street 

Weymouth, MA 02191 

781-335-1235 

www.stjeromeschoolweymouth.org 
  

 

 

 

 

 

         

  



2 
 

 

                                                                                      

NOT FOR SCHOOL BUT FOR LIFE                      

 

August, 2019 

Dear Parents, Guardians, and Students,  

 

 We are eager to welcome all of our students and families to the 2019 – 2020 school 

year at Saint Jerome School. This handbook has been developed over multiple years to 

provide families with pertinent information about school policies, programs, procedures, 

services, and overall culture. This is going to be a great school year! We welcome new faculty 

and staff to our school, and we have some familiar faces in new roles. Welcome and 

congratulations to all! 

Communication between our school and your family is vital to a successful school 

year. This handbook is a great starting point to get acclimated to the standards of our school 

community. After you have read and reviewed the handbook with your child(ren), please sign 

the acknowledgment and return it to the main office addressed to the attention of Mrs. King.  

We want you to join us in our journey in developing a strong, long-lasting, and positive 

partnership. With a Team Attitude we will create a safe and nurturing learning environment, 

share ideas, and challenge students with engaging and rigorous academics.  

We sincerely look forward to working with you. Once again, welcome to Saint Jerome 

School!  

   

 

With great respect and regards,                                                                                               

Mr. J. A. Hauser, Principal 
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Pastor         Rev Huy Nguyen 

Principal      Mr. James A. Hauser                  

Faculty- Preschool (K0)                                 Mrs. Julie Pumphrey  
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Paraprofessional    Mrs. Nisrine Abou-Richad 
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Specialist Faculty - Spanish                 Ms. Patricia Sullivan    

Specialist Faculty - Music   Mrs. Monika Brodsky  
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                                                                        Mr. Bob Lohmar 

                                                                         

 

Office of Admissions/Advancement    Mrs. Susan Hannan             
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Mission Statement of Saint Jerome School 
 

 

Established in 1957 by the Sisters of Notre Dame de Namur and 

grounded in the proud tradition of Catholic education, the Saint 

Jerome School community inspires students to achieve academic 

excellence, to keep faith at the center of all they do and to promote 

good citizenship through acts of Christian service within our 

community and beyond. 
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Section I- GENERAL INFORMATION 

 

NOTE: Throughout this handbook (and all school paperwork), the word "guardian" refers 

only to the legal guardian of a student.  
 

PLEASE ACTIVATE YOUR RENWEB ACCOUNT as your first step in becoming an engaged parent 

partner! If you need help with this please call the school and we will arrange for your assistance. 

 

ADMISSION POLICY 

 

Applications will be accepted from families wishing to enroll their child/ren in Saint Jerome School regardless 

of race, color, national or ethnic origin, or religion.  All students, Catholic and non-Catholic, must attend 

religion classes and participate in all religious activities conducted in and by the school, recognizing and 

respecting the Catholic faith as Catholics will recognize and respect the other faiths encountered in our 

building. 

 

When space is not available for all who wish to register for Saint Jerome School, the following policy is 

followed: 

 

● Brothers and sisters of those who are presently enrolled in Saint Jerome School are given first 

consideration. 
 

● Children whose parents are active in the parish collaborative or school are given the next priority. 
 

● Non-parishioners of the collaborative, with preference given to those who are transferring from 

another parochial school, are then considered. 
 

ATTENDANCE 

 

Absence: Chapter 76 of the Massachusetts State Law states that a student should not be absent for 

more than seven (7) days in a six (6) month period. Saint Jerome School complies with this law. 

Additionally, any student at Saint Jerome School absent for more than twenty-five (25) non-

consecutive days in a school year, unless he/she presents a diagnosis of a chronic nature supported by 

a physician’s certificate for absences related to that specific diagnosis, must repeat the same grade 

level of 2018-2019.   

 

If a student must be absent, a parent/guardian should call the school before 8:00 a.m. on the day of the absence 

AND email the teacher. A message may be left on the answering machine. Additionally, a written explanation 

for the absence, signed and dated by the parent/guardian, must be presented to the teacher on the day the 

student returns to school. An email generated from the parent account can serve as written explanation. 

 

If a student is absent five (5) or more consecutive days, a note from a doctor or the Board of Health is required 

before the student will be re-admitted to class. 

       

Make-up work for all absenteeism due to illness or any other reason is expected to be completed. Students 

will be given an appropriate length of time to complete the work. All work assigned by the teacher must be 

completed. For any extended absences, parents/guardians should make arrangements with the teacher for the 

student's assignments. Middle School students should assume the responsibility on their own for completion of 

missed assignments. When requesting make-up work for a student, ample time should be given for the teacher 

to prepare the work.  A student absent from school should check Edline for missed homework assignments.  If 

it is your intention to have homework sent home or picked up, the office must be notified by noontime on the 

day you will be stopping to get it. NO WORK will be provided ahead of time for students planning to be out of 

school regardless of the reason. Grade 8 students making visits to high schools are bound by the same 

guidelines stated above. 
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Grade 8 visits to high schools in consideration for the next year will be limited to 3 school day visits. Most 

high schools have scheduled Open Houses on weekends and nights. Collectively, these opportunities should 

help narrow the field to schools truly in consideration for a student to attend. It is disruptive to the flow of the 

class curriculum to have students out regularly when it is not necessary. Shadow days are sponsored by a 

variety of high schools and we encourage students to choose these days for their visits. 

    

Early Dismissals: 

When an early dismissal is requested for a specific and legitimate reason, except in the event of an emergency, 

the student must submit to the teacher a written request from a parent/guardian. Early dismissals for 

doctor/dental appointments are strongly discouraged. Please schedule these appointments outside of school 

hours or during vacations. 

When a student is to be dismissed early, an adult who is listed on the Emergency Card must pick up the child 

at the school office. The student may also be dismissed to the parent/guardian or other adult designated IN 

WRITING by the parent/guardian. Identification will be required and a copy made. No child will be allowed 

to walk home or elsewhere during the school day.  

 

Tardiness: 

A student is considered tardy if he/she is not in the expected place when school begins. If a student in 

grades K-8 does not file into the school at 8:15 am with his/her class he/she is considered tardy. A 

parent/authorized adult must sign him/her into the office. Students may not be tardy more than 7 times 

per term. Students who are tardy 8 times per term will receive a letter of demerit regarding student 

attendance. This letter will also be sent to the parent/guardian. If tardiness continues a parent/student 

conference with the Principal will be requested to resolve any issues. Additional days tardy may result 

in possible suspension. A record of accumulated days tardy will be carefully maintained on our 

Student Information System - RenWeb. 

Often tardiness is not the fault of the child. Your cooperation in getting your child to school on time is 

requested. Habitual tardiness cannot be tolerated because it has repercussions for all stakeholders; the arriving 

child, the students and teachers in class that have begun the school day. Please make every effort to have your 

child here for the 8:15 start time. 

 

SCHOOL HOURS 

Preschool (K0) school hours are 8:05-12:00 (half day) and 8:10-2:40 for full days. 

Pre-K (K1) school hours are 8:05- 12:00 pm (half day) and 8:05 -2:40 (full day) 

School hours for Grades Kindergarten through Grade 8 are 8:15 a.m. – 2:45 p.m. 

 

No student should be dropped off before the designated time or picked up after 2:45 p.m., as there isn’t any 

adult supervision.  Parents should be prepared to accompany their children off the property promptly after 

dismissal. No student will be allowed in the building to retrieve forgotten homework or items after 2:50 p.m. 

without permission from the office. 

 

NO FOOD/DRINK is to be consumed in the schoolyard. If your child needs to finish their breakfast, please 

have them do so in your vehicle. Once on the property, students are to remain within the cones until the bell 

rings. Once the start bell is rung, students shall report to the area assigned to their grade and wait quietly in 

line.   

 

Early Morning and Extended Day Program and Homework Club  

Saint Jerome School offers these programs at an additional cost to parents/guardians. Morning 

coverage begins at 7:20 and extended day sessions are available until 6pm. Any interested parent may 

contact the school office or the Saint Jerome School website www.stjeromeschoolweymouth.org for 

more information and rates.  

                   

Students will not be allowed in the main school building before or after stated school hours unless (1) they 

have a pre-arranged meeting with a teacher or the principal or (2) are attending a school club or activity 

including Extended Day or Homework Club or (3) have been assigned to detention.  At the discretion of the 

teacher on duty, students may be admitted to the building before school due to inclement weather.  
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At no time before or after school should children be running in the schoolyard, playing ball, climbing trees, 

etc. As appealing as these activities can be, they can create a liability as students are being dismissed and can 

damage school property. THE SCHOOL WILL NOT BE HELD RESPONSIBLE FOR ANY STUDENTS 

WHO ARE ON SCHOOL PROPERTY BEFORE OR AFTER THE DESIGNATED TIMES AS LISTED 

ABOVE.  Any student who is not picked up by 2:50 will be admitted to the Extended Day Program.  The 

parent/guardian is then responsible for the $22 daily rate for the Extended Day Program. 

 

PARKING LOT - Dropping students off or picking students up in front of the school on the Route 3A 

(Bridge St.) side of school is prohibited as it creates a very dangerous situation for the children. If you arrive 

via Bridge St. please note that there is only one entrance and one exit option and signs are in place to direct 

you. If you enter from the front of the school you MUST park your car in a designated spot and WALK your 

child to the enclosed area. Parents are strongly urged to drop your child off in the back parking lot at arrival.  

 

When you arrive from the Lovell St. side of parking lot please remember to pull all the way up to the drop-off 

spot in the line behind the cones. DO NOT allow your child out of your vehicle while others are moving and 

NEVER exit your car while it is running. Students should only exit the car on the side nearest the cones. 

Safety is our top priority and children being dropped off in random locations create a very dangerous situation. 

Please maintain a very slow speed at all times. The principal will contact parents directly if there is a disregard 

for these efforts. 

 

From 7:55-8:05 in the morning and from 2:30-2:40 in the afternoon, the parking spots closest to the 

gymnasium and facing Bridge St. will be reserved for K-0 and K-1 drop off/pick-up. K-0 and K-1 

parents should drop off/pick up your child at the door to the left of the main school entrance where you 

will be met by your child’s teacher or assistant. 

 

Animals are not allowed in the school parking lot. Your family pest must remain in the car when picking 

up or dropping off your child. 

     

 

FIRST FRIDAY FACULTY MEETINGS 

 

On the first Friday of each month, students will be dismissed at 12:00 p.m.  It is expected that students will be 

picked up at this time. Any student who is not picked up on time will be signed into the Extended Day 

Program.  The parent/guardian is responsible for the $22. fee which is the cost for a single session of the 

Extended Day Program regardless of the time the child is picked up.   

 

Teachers will attend faculty meetings after noon dismissal in order to allow time for Professional 

Development. This time is important to help keep our staff current on educational issues, hold level meetings 

and, in general, keep our programs strong. 

 

SCHOOL CLOSINGS 

 

If the Weymouth Public Schools cancel sessions due to inclement weather, Saint Jerome School will also 

cancel sessions.  If Weymouth Public Schools have a delayed opening, Saint Jerome School will also have a 

delayed opening.  If Weymouth Public Schools cancel just their Kindergarten classes, Saint Jerome School 

WILL have Kindergarten classes. Please DO NOT call the rectory. If it is known in advance that school will be 

cancelled a notice will be given to students before dismissal and a notice will be sent via RenWeb to all parents 

to inform you of the town’s decision as soon as it is known to us. If there is any change to following 

Weymouth on a particular day, a notice will be sent via email. 
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PERSONAL INFORMATION 

 

All personal information is held in strictest confidence. It is required that any changes in address or 

telephone number be reported to the school office and classroom teacher immediately. 

Saint Jerome School abides by the provisions of the Buckley Amendment as it relates to the rights of non-

custodial parents.  We request that all divorced parents furnish a copy of the custody section of the divorce 

decree.                                                                 

 

It is imperative for us to know who does and does not have access to your child and his/her school records for 

safety reasons.  It is YOUR RESPONSIBILITY to provide the school office with the pertinent legal 

documentation.  This applies to legal guardianships and separated parents as well.    

 

It is also required that you notify the school office if there is a change in any of the information you have listed 

on the emergency card. A student without an emergency card, health records or other important information 

may be denied admittance to school. It is for each child’s protection that all information requested by the office 

be supplied appropriately and in adherence with our timeframe and guidelines. 

You must also inform the school office if your child has any medical condition, such as: diabetes, epilepsy, 

heart or kidney conditions, asthma, allergies, etc.  

By law, no child can be admitted to the school without evidence of appropriate vaccinations and other health 

mandates. 

 

PERSONAL PROPERTY 

 

It is suggested that students do not bring valuable personal property to school. Saint Jerome School will not be 

held responsible for lost or missing property. If a student in ANY grade opts to bring a cell phone or IPod to 

school he/she must place it in the bin on the teacher’s desk (or designated spot) immediately upon arrival in 

the morning. Devices with Internet access are not allowed as it is not possible to monitor their use. No phone 

calls, emails or texting is allowed during school hours and students who are found to be carrying phones or like 

devices will face disciplinary action. The first time an item is taken it will be returned only to a 

parent/guardian. If an item is taken away for the second time, it will not be returned until the end of the school 

year.  

A separate Acceptable Use Policy will be adhered to by classes using iPads.  

 

SCHOOL PARTIES 

Class parties may be a fun and valuable social event for students at holiday times. No personal parties 

will be allowed. All parties must be initiated by the classroom teacher or the principal. Foods served 

at parties must meet the Safe Food guidelines, be listed on the safe foods list and cannot be 

homemade. A list of acceptable foods is available on RenWeb. Foods of unknown content or not 

on the acceptable foods list may be discarded or returned to the parent at the end of the day. The 

judgment of the school nurse and the principal will be the final determination.  

 

There are times when a student would like to hand out invitations at school for a party being held 

outside school hours. So that we are sensitive to the feelings of all children, the school must insist that 

any invitations disseminated at school or in the schoolyard must adhere to the following criteria. 

Either: 

● All children in the class receive an invitation OR 
● If the student is a girl- all girls in the class receive an invitation OR 
● If the student is a boy- all boys in the class receive an invitation 

 

STUDENT BIRTHDAYS 

Student birthdays and “gotcha days” (recognizing an adoption date) at Saint Jerome School are 

recognized as a special and important day to each child. Each child may have a non-uniform, “dress 

down” day to celebrate his/her birthday. Students with summer birthdays will observe their half 

birthdays. Teachers will communicate any classroom specific observances. 
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EXTRA-CURRICULAR ACTIVITIES 

Saint Jerome School is delighted to offer students the opportunity to engage in a variety of after-school 

activities including drama, choir, robotics, Legos and our Wacky Wednesday program with many varied 

offerings throughout the year. In order to be eligible to participate in any extra-curricular activities, a student 

must have satisfactory marks in effort and conduct (as determined by the principal) in all subject areas.  

Supervisors of the activity have the right to suspend or eliminate students from the activity due to student 

misconduct of any kind.  

 

Saint Jerome School participates in the South Shore Parochial Basketball League. Students in Grades 5-8 may 

participate in this league. The following criteria apply for all students to participate in this activity: 

 

● Passing all subjects and at least a 3 in conduct and effort 
● Consideration for individual exemption on a case by case basis will be given to students who may be 

failing a subject but his/her teachers feel that the student is putting forth their best effort. This MUST 

be a written exemption from his/her teachers with a plan in place for academic improvement. The 

conditions will be re-visited to determine if  progress is being made.  
 

EVENING ACTIVITIES 

 

Occasionally students will be required to attend special events held in the early evening, such as musical 

performances or Masses.  We strongly urge parents to make every effort to have their child (ren) attend these 

evening activities. It should be noted that much time/effort is put into organizing our concerts and that 

participation in them is considered the completion of the effort. If your child is not present for the shows, the 

absence will be reflected in their term grade. 

 

DRESS CODE 

 

K–0 and K-1 

All K-0 and K-1 students will wear the school’s gym sweat pants and a white SJS polo shirt as their everyday 

uniform. Sneakers should be worn daily and should not be a style that would be a distraction (flashy, lights, 

noises…) 

 

Kindergarten through Grade 5  

Boys 

Slacks 

● Donnelly Navy blue twill dress pants held at the waist by a black or brown leather belt  
Shirt/Sweater 

● Blue dress shirt, tucked in at all times, and a navy blue tie worn appropriately close to the neck 
● Navy SJS vest or navy SJS pullover sweater 
● Maroon SJS polo shirt (**Warm Weather Option) 

Shoes 

● Dark dress shoes 
● No clogs, open-backed shoes. crocs or boots of any type 
● Crew length socks in blue or black; no ankle height socks allowed except on gym days 

Hair 

● No shaved configurations, tails or color streaks/dyed hair 
● Hair length must rest above the collar and eyes should be easily visible 

 

**Warm Weather (school start date until Oct. 1 and again beginning the Monday after April 

vacation) 

● Boys will have a warm weather option of uniform shorts (still to be worn with maroon SJS polo 

shirt or oxford shirt, vest and tie with  navy or beige socks and school shoes) 
● Vests may be removed at the discretion of the homeroom teachers. Sweaters may not be removed 

without the presence of a belt. 
Miscellaneous 

● No hats will be worn indoors  
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● No earrings may worn to school 
● No body piercing 
● Necklaces must not be visible, however, religious medals are permitted providing they are of 

reasonable size (the homeroom teacher will have the final discretion). 
● No cologne (in consideration for those students with allergies) 

● No tattoos 
 

Kindergarten through Grade 5 Girls 

Jumper 

● Blue SJS plaid jumper 
● Kindergarten-2: navy tights, navy or white ankle socks, or navy knee hi socks / Gr. 1-5 Knee high 

navy socks or navy tights. Navy ankle socks may be worn during warm weather dates. 
● Long or short sleeve “Peter Pan” collar blouse which must be tucked in at all times. No puff sleeves 
● SJS embroidered cardigan sweater (optional). No other sweaters may be substituted. 

 

Shoes 

● Navy or black flat, dress shoes    
● No platform shoes, clogs, open-back or front shoes or boots of any type  

 

Hair 

● No shaved configurations, dyed hair or color streaks  
● No extreme height 

 

Miscellaneous 

● No hats 
● No colored nail polish other than very pale pink or clear 
● No body piercing (except ears) 
● One pair of earrings in the lower lobe is permitted. No dangling earrings or large hoops 
● No makeup 
● No perfume (in consideration for those students with allergies)  
● Necklaces must not be visible; however, religious medals are permitted providing they are of 

reasonable size. (The homeroom teacher will have final discretion). 
● No tattoos 

 

 

 

Grade 6 – 8 - Boys 

Slacks 

● Khaki beige Donnelly uniform dress pants worn at the waist (warm weather option of uniform shorts -

still to be worn with belt, oxford shirt and tie) 
● Black belt worn by all boys to secure pants at an appropriate height 

Shirt 

● Long sleeve or short sleeve white collared dress shirt which must be tucked in at all times 
● T-shirts worn under the uniform shirt must be solid white 
● Maroon pullover school sweater or vest with SJS logo (at the discretion of homeroom teacher, may be 

removed in warm weather) 
● Necktie (no bowties) of appropriate choice 
● Maroon SJS polo shirt (**Warm Weather Option) 

Shoes 

● Dark dress shoes 
● No platform shoes, boots or clogs of any type 
● Crew length socks in blue, beige or black with no logos or designs. Ankle height socks may be worn 

on gym day. 
Hair 

● No shaved configurations, dyed hair or color streaks 
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● Hair length shall be above the collar and eyes must be easily visible 
● No facial hair 

 

**Warm Weather (school start date until Oct. 1 and again beginning the Monday after April 

vacation) 

● Boys will have a warm weather option of uniform shorts (still to be worn with maroon SJS polo 

shirt or oxford shirt, vest and tie with  navy or beige socks and school shoes) 
● Vests may be removed at the discretion of the homeroom teachers. Sweaters may not be removed 

without the presence of a belt. 
 

Miscellaneous 

● No hats worn in the building 
● No earrings worn to school 
● No body piercing 
● Necklaces must not be visible, however, religious medals are permitted providing they are of 

reasonable size. (The homeroom teacher will have final discretion) 
 

 

Grade 6-8 - Girls 
Skirt 

● Navy uniform skirt or skort no higher than 2” above mid-knee. Skirts that are an inappropriate length  
      will not be allowed. The cost to replace a skirt that has been cut too short is steep. Please make a wise    

      choice.  

Blouse 

● Long or short sleeve white button down blouse which must be tucked in at all times. 
No colored undergarments should be visible under the blouse 

● Pullover sweater or vest with SJS logo (at the discretion of homeroom teacher, may be removed  
● Maroon SJS polo shirt (**Warm Weather Option) 
**Warm Weather (school start date until Oct. 1 and again beginning the Monday after April 

vacation) 
 

Shoes 

● Dark dress shoes 
● No platform shoes, clogs open-backed shoes, or boots of any type 
● Knee hi socks or tights free of tears or runs 

 

Hair 

● No shaved configurations, dyed hair or color streaks 
 

Miscellaneous 

● No hats 
● No colored nail polish except pale pink or clear 
● No body piercing (except ears) 
● One pair of earrings on the lower lobe is permitted. No dangling earrings or large hoops 
● Make-up, if worn, should be discreet and limited to light mascara and lip gloss. Eye-liner is not 

allowed. (The homeroom teacher will have final discretion) 
● No perfume (in consideration for students with allergies) 

● Necklaces must not be visible; however, religious medals are permitted  
 providing they are of reasonable size. (The homeroom teacher will have final discretion) 

● No tattoos 
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Physical Education Uniform –K-2- Gr. 8 

● Sneakers are allowed on Physical Education days only. Sneakers must be flat rubber sole type, similar 

to cross trainers. No black soles, platform, lights or sounds are permitted. All sneakers must be 

securely tied to avoid injury. 
● SJS logo on long or short navy sweatpants (sweatshirt or mesh material) 
● SJS NAVY BLUE gym shirt (Donnellys Uniform  item# J25T) 
● White crew length or ankle height socks.  

The gym uniform may only be worn on gym day. For example, sweatshirts may not be worn over the 

school uniform (no mixing or matching of the school and gym uniform) 

● The length of gym shorts should be school appropriate. Gym time will be forfeited if clothing is not 

suitable. 
     

Warm weather uniform shorts (boys) and gym (all students) may be worn from the beginning of the school 

year until October 1st and from the Monday after April vacation to the end of the school year. Exceptions may 

be made by the principal if unusually warm weather is anticipated. 

 

Dress Down Days are held for charity/service projects and for individual student birthdays. School appropriate 

choices from one’s own wardrobe may be worn. Consideration should be given to fit. Tighter fitting bottoms 

require a looser fitting top that covers the student to high thigh. No undergarments should be visible through 

clothing. No inappropriate messages may be written on t-shirts. A parent will be called to bring alternate 

clothing if the outfit worn to school does not meet the guidelines. 

 

VISITORS 

For the safety of our children ALL visitors must use the front door of the school and report immediately to the 

school office located to the left inside the front door. No one is allowed to enter the interior portions of the 

school until he/she has signed in and received permission from the office.  If a student forgets homework, 

lunch, etc. it may be left at the office. Parents may not proceed to the child/ren's classroom for meetings or any 

other reason without first checking in at the office. 

 

LUNCHES 

An optional hot lunch program may be ordered online at boonli.com. Several healthy/child-friendly options 

will be included in our menu. Parents will order student lunches through a password protected account paying 

by credit card. Students may either buy this lunch or you may send in a nutritious lunch from home each day. 

Milk is not included with the lunch but can be ordered annually. Payment will be made directly to the school 

and can be paid in full ($64) or in two $32. installments (Sept. and Jan.) 

  

Lunches should be warmed at home as there is no ability to microwave or re-heat at school.  No glass bottles 

will be allowed in school. Parents will be notified if there is concern over a child’s eating patterns. Students 

will not be allowed to accept fast food type lunches (Chinese food, pizza, subs, McDonald's, etc.) brought in to 

them during the school day.   

 

Guidelines  

● Menus will be distributed on the second Wednesday of the month via the 
Communication Folder 

● Menus will also be posted on Edline for you to print out at home if needed 
● All lunch orders must be made online by the month and payment made by credit card 

before the closing date. 
● Snow days will be credited by the company.  
● Student names will be posted and checked off daily and only students who have 

ordered/paid for lunch/milk should plan on receiving it. We do not order extra lunches. 
● Please be sure to send along a lunch and drink if your child is not participating in the lunch 

program on any given day. 
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TELEPHONE CALLS 

Obviously, emergencies arise and will be responded to appropriately. 

The telephone in the school office is for school business only. Students will not be allowed to use the phone 

except in an extreme emergency. 

 

Parents/Guardians should not call and request to speak to a student. A message will be given to the student in 

case of a REAL emergency. Information about end-of-day dismissal and rides should be given to your child in 

the morning before he/she arrives at school. Call the school as needed to amend a plan the child believes is in 

place. 

 

FIRE DRILLS/LOCKDOWNS 

Fire drills are conducted periodically (in all weather conditions) to prepare the students for an actual 

emergency. Students will proceed in complete silence to the area designated for their class while the building 

is inspected. 

Students will also practice emergency drills- lockdowns and evacuations- during the course of the year 

designed to address both internal and external threats of both short and long term duration. Parents will be kept 

informed of these occasions. Faculty and staff will work monthly on updating practices designed to ensure 

student safety. 

 

 

COMMUNICATION WITH PARENTS 

 

Communication between the home and school is essential to your child's educational success. 

 

Parents may access all school information through the school’s website (www.stjeromeschoolweymouth.org) 

by clicking on the “Parent Information” link and through the school’s Student Information System -  

(www.Renweb.com). Annual calendars will be posted in August. Weekly newsletters will be posted only 

through the website and email. Wednesday’s Communication Folder will be sent home with the oldest or only 

child attending Saint Jerome School. The content will generally be information that needs to be returned in 

hard copy. PLEASE READ THE CONTENTS. The website’s “Parent Information” link and the 

Communication Folder contain important information that needs your attention. The school provides the folder 

to all families. If your folder is lost or damaged, you may request a new one; a $2.00 replacement fee will be 

charged. No paperwork will be sent home without the folder. 

 

 

TEACHER APPOINTMENTS/CONFLICT RESOLUTION 

If you wish to meet with a teacher or the principal, please email the teacher, call the office or send in a note 

and arrangements will be made to set up an appointment. An appointment is necessary, unless the visit is 

urgent.  

It is inappropriate to call the teachers at home at any time to discuss school matters! Please respect our 

faculty’s private lives by reserving all conversations to mutually agreed upon times. Teachers should be 

afforded a break on days off. 

 

New students and their parents/guardians will be invited in for a 30-day meeting to determine progress. 

 

PROPER PROCEDURE - Under normal circumstances, this is the procedure that should be followed for 

sharing information and/or solving problems, should the need arise. 

 

STEP 1 - Parent should discuss the problem/question with the student to understand it fully. If more 

information is needed then… 

 

STEP 2 - Parent arranges a meeting with the teacher (or other person) involved. If no solution... 

 

STEP 3 - Parent makes an appointment with the principal and teacher. If additional input is needed 

then..... 
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STEP 4 - Parent, teacher, student, and principal meet to discuss the matter and reach a solution. 

 

We ask that you follow the channels of communication outlined above. It is only with proper communication 

that your questions can be answered and problems can be resolved respectfully and consistently on the level 

most directly responsible. 

 

 

 

 

PARENT COUNCIL 

 

 Saint Jerome School is blessed to have an engaged and active Parent Council that includes two parent 

representatives for each classroom.  As a parent or legal guardian of a student of Saint Jerome, you are 

automatically a member and it is our sincere hope that you will choose to participate.  Your active participation 

is important to our mission, necessary to our success and welcomed as we work to build community.  

 

Class Parent Representative Expectations/Responsibilities 

Class Representatives agree to serve as active, engaged parents and function as a liaison between the school 

(principal/teachers) and classroom parents. At the core of the Class Representative responsibilities is ensuring 

two-way communication and facilitating classroom activities that enrich the student experience.  

To this end Class Parent Representatives: 

● Act as the communication liaison with other class parents and the classroom teachers as appropriate 
● Meet with the classroom teachers within the first two weeks of school to introduce themselves 

and discuss how class parents can be of assistance with special events and classroom tasks 

● Attend monthly PC meetings (at least one classroom rep must attend every meeting) 
● Coordinate and/or help assign classroom activities assigned specifically to their class (see PC listing)  
● Organize and coordinate classroom contact list  

 

Most importantly, to maintain and respect the privacy of Saint Jerome families, class parent representatives 

recognize that the use of school information gathered as part of class parent representative duties is kept 

strictly confidential and will never be used for purposes other than those directly related to PC efforts. 
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Section II- ACADEMIC INFORMATION 
 

CURRICULUM 
 

Saint Jerome School incorporates the proud tradition of Catholic education and identity in its curriculum as 

well as the development of basic skills and preparation for continued learning.  The curriculum at Saint Jerome 

School is broadly divided into two major areas: religious education and general academics.  The religion 

curriculum is based on the standards established by the Diocese of Hartford and the academic standards  are 

generally aligned to/exceed the national Common Core Curriculum. The curriculum maps of Saint Jerome 

School are available for review on the school’s RenWeb website (www.RenWeb.com).  

 

RELIGIOUS EDUCATION 

 

 The principle goal of our religion curriculum is to help our children meet Christ, listen to Him, love Him,  

become His disciples, and imitate His love at school and in the community.   

      

At each grade level, the student is led to a deeper understanding of the content of the Scripture. Prayer, 

Liturgy, and Eucharist are integral components of religious education at Saint Jerome as is the challenge to live 

the faith in our daily lives. 

      

Throughout the year liturgical and para-liturgical services are planned for and by the students. Our students 

will help in the organization of these special Eucharistic celebrations. Parents, friends, and relatives are 

cordially invited and encouraged to celebrate these services with their children. 

 

Sacramental preparation is given for First Communion, which is usually celebrated in the second grade. 

Preparation is also given for the celebration of the Sacrament of First Reconciliation. Parents/Guardians will 

receive information about preparation for these sacraments during the school year.  

      

Our students will celebrate the Sacrament of Reconciliation (Penance) at least two (2) times a year. It is a 

wonderful opportunity for spiritual growth for the students and their teachers. Parents are always welcome! 

            

Our Mission statement encompasses a service component, which is also a graduation requirement. All 

graduating eighth grade students are expected to have completed a minimum of 30 hours of community service 

before May 15th of the graduating year. Students may perform school/community service at any time during 

their middle-school years at Saint Jerome. A record of service hours should be completed by each student, 

signed by their mentors and filed with his/her homeroom teacher to be shared with the school office.  

 

GENERAL ACADEMICS 

 

General academics at Saint Jerome School consist of a solid foundation in the basics and the development of 

critical thinking skills and consistent rigor so as to challenge all students to maximize their abilities. Saint 

Jerome School also offers programs in physical education, technology, art, music and languages. 

 

Language Arts (Grades K1 through 8) - The language arts curriculum is comprised of reading readiness skills, 

reading, vocabulary development, English grammar and mechanics, spelling, critical thinking skills, 

penmanship, creative writing, literature, and phonics. To develop the skills necessary for good oral and written 

communication this curriculum includes a developmental reading program (Grades K2-5) and a literature 

based reading program (Grades 6-8) designed to enable the student to achieve his/her maximum potential 

according to the student's abilities and needs. `     

 

Mathematics (Grades K1 through 8) - The math program introduces readiness skills, critical thinking skills, 

and basic mathematical concepts which enable the students to achieve practical use of mathematics and learn 

how to solve problems through logic, reasoning, computation and accuracy. Our middle school curriculum 

includes pre-Algebra and Algebra-1. All students are challenged to learn and apply consistently advancing 

content. 

 



18 
 

Social Studies (Grades KI through 8) - Students are introduced to world communities through the exploration 

and the study of people in their physical, cultural, economic, and historical environments. Attention is given to 

geography and map reading skills as well as the people, places and events that have shaped our nation and 

world.   

Science (Grades KI through 8) – Students engage in observing, classifying, predicting, inferring, evaluating, 

recording, and explaining so as to ensure the understanding and application of concepts presented in various 

areas of life, physical and earth sciences. A strong emphasis will be placed on hands-on activities to encourage 

deeper understanding.  

Spanish (Grades K-0 through 8) Students in K-0 through 5 are exposed to the culture and early vocabulary, 

common practices and elements of the spoken/written language. Grade 6-8 Spanish skills are expanded to 

include writing, grammar, and conversation. It is is a graded subject in the middle school. 

Latin (Gr. 6-8) Students in Gr. 6-8 will take Latin as a specialist class to enhance their abilities to understand 

word origins and  the origins of new vocabulary in content areas. 

Physical Education (Grades KI through 8) – Fundamentals of team sports, fitness, and calisthenics are 

presented. Good sportsmanship, fair play and cooperation are emphasized. Students are not excused from 

physical education classes without a note from the parent/guardian stating a valid reason.  Permanent 

exemption from the program requires a doctor’s written certification. 

Art (Grades K-1 through 8) Students enjoy both Art appreciation and hands-on lessons to excite interest and 

improve expression. 

Computer (Grades K2 -8) – Students receive a basic introduction to computers, computer language, running 

programs, and word processing. Additionally, teachers use the computer lab, carts, Senteos and iPads to  

enhance experiences in other areas of the curriculum. Computer programming is taught in Gr. 6-8. The 

computer lab is available 4 days per week to enhance the skills being used across content areas. 

 

Music (Grades K0 through 8) - Students are introduced to music as art, and as an enjoyable means of 

expression. The emphasis is on singing, performance, music appreciation and a basic foundation in music 

education.  

 

Band & Instrument Lessons (Grades 3 through 8) - Students in Grades 3 through 8 are offered, at extra 

parental cost, instrument and band lessons.  Wind and percussion instrument lessons are offered. Violin has 

been added as an option for Gr. 2 

 

The curriculum of the K-0 program is both social and academic. Its purpose is to introduce three-year-olds 

to social skills, structured and unstructured learning, play as learning and, ultimately see them ready for the K-

1 experience. The idea of provocative learning through natural curiosity and responding to the individual 

student’s readiness for learning will guide the curriculum. 

 

Graduation Requirements All students must be in good academic standing to graduate. In addition, 

30 hours of documented community service must be completed along with successful completion of 

all academic requirements. Students who are deemed not fully prepared in a major subject will be 

required to be tutored over the summer and a follow-up assessment will be completed before 

transcripts will be forwarded to their high schools. 
 

Graduation Fees – All eighth grade students will be pay a graduation fee of $100. This fee covers 

many items including, but not limited to, the cost of the Grade 8 retreat day, caps and gowns, 

graduation picture and diplomas, flowers, music, programs, etc. More information will be given to 

each family of a graduating eighth grader at the first parent meeting. 
Saint Jerome School will provide 3 transcripts at no cost to the students in grade 8 who are applying to 

Catholic/private high schools. Additional transcripts may be requested at a cost of $20 each. Students requesting 

transcripts in grades 6 and 7 will be charged $25 per request. These costs include both online and hard copy 

transcripts requests.    

BOOK POLICY 

Students are responsible for their assigned textbooks. All school books must be covered to protect against 

undue wear and tear. Payment for lost or damaged books is the responsibility of the parent and student. If a 

student’s book is not properly covered, the student may not be allowed to bring the textbook home unless a 
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proper cover is brought in for the book. Proper care of textbooks is necessary to ensure their availability for 

continued use.  

 

FIELD TRIPS 

Field trips are an extension of the curriculum and participation is expected. Permission slips detailing the 

trip will be sent home and must be signed by the parent/guardian and returned with the fee BY THE DUE 

DATE. Checks should be made payable to St. Jerome School and are preferable to any cash payments for 

documenting participation. Field trips are a privilege, not a right.  Students who have exhibited an inability to 

control their own behavior in school will not be allowed to participate. Students who have not returned the 

signed permission slip and payment BY THE DUE DATE will not be able to participate. No child will be 

denied participation on a field trip because of a family’s financial hardship. Any parent/guardian may request 

waiver of a field trip fee due to demonstrated hardship by writing a note or speaking to the principal. All 

requests will be held in strictest confidence.  

 

Students MUST be in attendance at school the day of the field trip to attend the field trip. A student who does 

not come to school in the morning will not be allowed to join his/her class on the field trip later in the day or at 

night or participate in any extra-curricular events.  

Students who are not going on the field trip are required to attend school and complete the lessons 

assigned by the teacher. Uniforms will be worn on field trips unless otherwise specified. 

 

Parents are asked to chaperone many of these field trips. While the parent presence is needed and appreciated,  

siblings are not allowed to accompany these field trips. Parents must have a current CORI form on file to  

participate. Infrequently, transportation for a field trip may be by individual parent vehicle. In this case the 

driver must share a copy of the current, sufficient insurance. No child may be transported without this 

documentation.  (see attached Chaperone Policy at the end of the handbook) 

 

Grade 8 may have an extended overnight field trip. In order to participate in this field trip, students 

need to have a satisfactory academic and disciplinary record and all tuition/fees need to be up-to-date. 

 

STUDENT RECORDS 

 

Student records may be viewed by parents/guardians only after a request is made in writing. Requests for 

changes must be in writing and will become part of the student's record.  Student records are provided 

whenever a student transfers to another school. Saint Jerome School will not send student records directly to a 

public school to which a student seeks or intends to transfer without the consent of the eligible parent.  

 

HOMEWORK 

 

Homework has many purposes.  

Homework is assigned to: 

● reinforce material and skills presented in class 
● encourage responsibility 
● help the student to become more self-reliant 
● encourage the student to work independently 

 

Students in all grades are assigned homework AT LEAST three (3) days and as many as five (5) days per 

week. All homework must be neat, complete, and passed in on time. 

 

Due to the individual learning styles of each student, the length of time it takes a student to complete the 

assignments will vary. Loose time guidelines are as follows: 

 

 K0, KI and K-2 -  at the teacher’s discretion and, generally, later in the school year  

 Grade 1        - 10 - 30 minutes * 

 Grades 2 - 3 - 20 - 45 minutes * 

 Grades 4 - 5 - 45 - 90 minutes * 

 Grades 6 - 8 - 90-120 minutes * 
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*can vary when projects are part of the time management and/or by student focus 

 

Homework is one of the primary ways that the teacher can tell if a student is having difficulty with the 

material. Please check to make sure your child’s work is neat, complete, and accompanies the student to 

school. Since the teacher assigned the work, only the teacher can excuse the student from doing the 

assignment. Homework will be assessed and count toward the final grade.   

 

The cooperation of the parent/guardian is requested to insure the completion of the homework. PLEASE do 

not do the homework for the student, as that defeats the very purpose of the assignment.  

     

Parents of students in grades K-0 through 4 are requested to read together with their child each night for 5 to 

15 minutes. Reading with your child on a regular basis provides tremendous academic benefits. 

Letting your child see you reading as a valuable practice is always in your child’s best interest regardless of 

age! 

 

 

If your child is absent due to illness for one day, he/she has one day after returning to pass in the missed 

assignments. If absent due to illness for 2 days, he/she has 2 days to turn in all missed assignments. For a 3 day 

absence due to illness, he/she can turn in the missed assignment within 3 days of return, etc.  

 

If your child is absent for any reason other than illness, it is expected that he/she will check the Student 

Information System – RenWeb for his/her homework assignment. For an extended absence, parents/guardians 

may call the school by noon to make arrangements to pick up the necessary materials (worksheets, books, etc.).  

Teachers are not allowed to use class time to prepare assignments for absentees so you will need time to 

prepare the requested content. 

 

Vacations during school time are discouraged. No work will be provided in advance as it may or may not align 

to what is covered in your absence. All work missed must be made up in a timely manner at the teacher’s 

convenience/as noted above. 

 

GRADING POLICY/HONORS REQUIREMENTS 

 

Grading Scale 

A+ = 97 - 100    B+ = 87 - 89     C+ = 77 - 79     D+ = 67 - 69       F= below 60 

A = 93 - 96        B = 83 - 86       C = 73 - 76        D = 63 - 66 

A- = 90 - 92       B- = 80 - 82      C- = 70 - 72      D- = 60 - 62 

 

Final Exams for students are given and will be comprehensive, unit or chapter-based.  

  

Honors Requirements:     

First Honors - All A's and Appropriate Conduct and Effort 

Second Honors - All A's and B's and Appropriate Conduct and Effort 

Honorable Mention - All A's and B's and one (1) C permitted, and Appropriate Conduct and Effort 

 

Grades in physical education, music, computer, computer programming, art and language are included in the 

honors requirements.   

 

Specialists provide a valuable experience for our students and effort and behavior in these classes should 

mirror our expectations of the students in all academic areas. In order to be eligible for any honors, the student 

must have satisfactory grades in conduct and effort in EVERY subject area including specialist classes. 

       

REPORT CARDS/CONFERENCES 

 

Students (Gr.K-2 through 8) receive three report cards per year (December, March and June). The report cards 

must be signed by the parent/guardian and returned within one (1) week.  Formal progress reports are not sent 

home as parents have regular updates provided through our Student Information System - RenWeb. We 
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encourage you to utilize this valuable tool for staying apprised of your child’s progress. The third and final 

report card will be sent home with each student on the last day of school.  Kindergarten- 0 and Kindergarten -1 

students will receive two progress reports per year.  Please examine the report cards/progress reports carefully 

since this is an official record of the student's academic progress, effort, conduct, and attendance. All reports 

should be signed and returned to the teacher. 

 

The first report card will be sent home prior to the parent/teacher conference opportunity in December.  

Conferences are held after the second report card if requested by either the teacher or the parent/guardian.   

Teachers will be available to meet with any parents who request it any morning before school or afternoon 

immediately following dismissal as their schedules permit.  

 

Parents who wish to have a meeting with the teacher other than the regularly scheduled conferences must 

MAKE AN APPOINTMENT with the teacher. You may send in a note, e-mail the teacher or call the school 

office to arrange a mutually agreeable time. 

The school reserves the right to require 30-day appointments with new families to assess/discuss appropriate 

progress. 

 

An informational meeting is held at the beginning of the school year (September) that ALL 

PARENTS/GUARDIANS MUST ATTEND. A general oversight of the school experience for the upcoming 

year is shared in the school hall. Additionally, the teachers will present and explain their classroom policies, 

expectations, etc. The teacher will also answer any questions you may have at this time. 

 

When requested, it is expected that parents will make every effort to attend scheduled meetings. 

 

PROMOTION/RETENTION POLICY 

 

Promotion is based on the satisfactory completion of all required work at each grade level, attendance, and/or 

in some cases, other stated reasons. Teachers do not recommend retention lightly. If a teacher recommends 

retention, it is in the teacher's professional opinion that it is in the best interest of the student. 

 

Major subject areas for all grades are: religion, language arts, reading, and mathematics. 

 

K-0, K-1 and K-2: In the teacher's professional judgment, the child must be developmentally ready 

(academically, socially, emotionally) in order to be eligible to advance to the next grade. Parents will be 

invited in as partners to discuss any concerns prior to a formal recommendation being made re: retention. K-0 

students must be 3 by September 1, K-1 students 4 by Sept. 1 and K-2 students must be 5 by Sept. 1. 

 

Grades 1 - 3: A student must receive a passing grade in all major subject areas, maintain a good attendance 

record, and in the teacher's opinion, be developmentally ready to advance in order to be eligible for promotion 

to the next grade.  Please note that students entering First Grade must be six years old by September 1. 

 

Grades 4 – 5: A student must receive a passing grade in all major subject areas, maintain a good attendance 

record, receive a passing grade in all but one minor subject areas, and in the opinion of the teacher, be 

developmentally ready to advance in order to be eligible for promotion/graduation to the next grade. 

 

Middle School: A student must receive a passing grade of 60% or better in all major subject areas, maintain a 

good attendance record, receive a passing grade of 60% or better in all but one minor subject area, and in the 

opinion of the teacher, be developmentally ready to advance in order to be eligible for promotion to the next 

grade or graduation. 

 

A student who fails one major subject area or two minor subject areas MUST attend a summer school program 

or be tutored (by a certified teacher), and supply proof of successful completion to Saint Jerome School 

standards in order to receive reconsideration for promotion to the next grade.  A student who fails one or more 

major subject areas for the year, or fails two or more minor subject areas, or has a poor attendance record will 

be recommended for retention. 
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The teacher will inform the parent/guardian, in writing, that there is a POSSIBILITY that a student may be 

retained on or before March 15th.  A parent/teacher conference will be scheduled at this time.  The teacher 

will make the FINAL recommendation for retention, in writing, by May 1. Another parent/teacher conference 

will be scheduled at this time. 

 

 

 

Section III- HEALTH INFORMATION 
 

ALL necessary health records, including evidence of appropriate vaccinations MUST be presented prior to the 

first day of school. All communicable diseases must be reported to the school nurse. This includes such 

diseases as chicken pox, measles, mumps, scarlet fever, strep throat, etc.   
 

The school office must be informed of any medical condition your child may have. 

      

Students should not be sent to school if they are running a temperature of 99.1 or higher. The Board of Health 

mandates that if a student appears ill or has a temperature of 99.1 or higher, that student MUST be sent home. 
 

 

At the time of registration, copies of immunizations must be submitted to the school office along with new 

registration papers. These records are periodically checked by the Department of Public Health and must be 

kept up-to-date.   

 

A recent physical examination, including a TB test and lead test, (within the past twelve months), a health 

history, and a health record must be in the student's record.  No student will be accepted into the school until 

all pertinent medical information has been received by the school office. 

 

MEDICATIONS 

 

Medication will be given in the school only by the school nurse.  This includes both prescription and non-

prescription medications. All medications need to be delivered to the school by a parent/guardian. Prescription 

medications must have the original prescription label with the name of the child clearly visible accompanied 

by a completed doctor’s order. Massachusetts General Law (MGL Chapter 112, Section 80B) requires that the 

following forms be on file in a student’s health record before the school nurse can dispense any medications at 

school:                                  

 

● Signed consent by the parent/guardian to give the medication (prescription and non-prescription) 
● Signed medication order.  The written order should be taken to your child’s licensed prescriber 

(physician, nurse-practitioner, etc.) for completion and returned to school. This order must be 

renewed at the beginning of each academic year or as needed (prescription only). 
Over the counter medication (such as Tylenol, Benadryl, Motrin, etc.) may be given only when it is brought to 

school in an unopened container with the medication name and name of the student clearly visible. 

 

All medication must be picked up from the school nurse’s office by the last day of school. Any medication not 

picked up by the parent/guardian will be discarded appropriately.    

 

  

EMERGENCY CARDS/SICKNESS IN SCHOOL 

 

A completed emergency contact and health form is required for each student in the school. The forms are to be 

completed via RenWeb. These forms help us to care for your child if he/she becomes ill during school hours. 

We will try to reach the parent/guardian at home and at the alternate telephone number. If we cannot reach the 

parent/guardian, we will call the alternate person(s) you have listed on your form..  
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If we are unable to contact the parent or guardian and in our opinion the child needs immediate medical 

attention it will be given. 

 

It is IMPORTANT that you realize that by listing that alternate person you are automatically giving the school 

PERMISSION TO RELEASE YOUR CHILD TO THAT PERSON. Make sure that you choose an alternate 

person who is WILLING and ABLE to pick up and care for your child should it become necessary to do so. 

Also, please be sure that the card is filled out completely (including the back side) and LEGIBLY. 

 

 

Section IV- CONDUCT 
 

CONDUCT/DISCIPLINE POLICY 

 

The staff of Saint Jerome School has set high but reasonable standards of behavior for all of our students. We 

believe in firm, fair, and consistent discipline. Not only do we expect students to follow the Rules of Student 

Behavior, we insist upon it. 

      

It is for the following reasons that we insist upon such standards of behavior from our students: 

 

● to provide a safe and non-threatening environment for others 
● to provide an atmosphere that is conducive to learning 
● to promote self-discipline and self-control 
● to help teach students how to make responsible choices 
● to help the students realize that they alone are responsible for their own actions and must be 

prepared to accept consequences 
      

The education of your child is a joint effort between the school and the home. For that reason, 

parents/guardians who demonstrate a lack of support for school policy will be requested to withdraw their 

child from Saint Jerome School. Parents/Guardians are expected to support the discipline policy of the school. 

 

 

STATEMENT REGARDING RULES OF STUDENT BEHAVIOR AND CONSEQUENCES FOR 

VIOLATING THE RULES:  

Records of all disciplinary actions are kept by the teachers and the principal. The consequences that follow 

below will GENERALLY be used once the matter has been brought to the attention of the principal either 

directly or indirectly. However, since every situation is different, the principal may vary the consequences 

accordingly at his discretion. For example, if a student defaces any school property, the student will be 

responsible for cleaning the property or making financial restitution for the property in addition to the 

consequence listed. The principal is the final recourse in all disciplinary situations and may waive or vary any, 

and all, disciplinary consequences for any just reason at his discretion.  

 

The principal will conduct searches as she may deem necessary to protect the safety of the students and/or 

staff. Teachers retain the right to appropriately discipline any student of the school when the situation warrants. 

 

The failure of the student or the parent/guardian to adhere to the details of the consequences will automatically 

advance the process to the next step in the discipline policy consequences. 

 

RULES OF STUDENT BEHAVIOR 

 

Each teacher has her/his own classroom discipline policy which will be fully explained to the students and may 

be posted in the room for visitors. Teachers will handle all classroom discipline until, in the teacher's opinion, 

it becomes necessary to refer the student to the principal. 

 

In addition, the staff will strictly model and enforce rules including but not limited to: 
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1. Live by the Golden Rule! 

2. Follow directions at all times 

3. Use appropriate behavior in the hallways, classrooms, bathrooms and all school property 

4. Adhere to the dress code 

5. Return paperwork (tests, notices, etc.) on time 

6. Follow playground safety rules 

7. Act in a Christian manner at all times 

8. No cell phone use (talking, texting, viewing or listening to audio/video content, etc.) 

9. Show respect for people and property 

10. Keep hands, feet, and objects to yourself 

11. Do not steal work or items; this includes others' schoolwork or any other written work 

12. Do not cheat on class work and/or  homework 

13. Do not gamble or bet in any way 

14. Sign only your own name 

15. Act appropriately while wearing the uniform of Saint Jerome School, on or off school property 

16. In general, act in such a way that their conduct would bring pride to their teachers, families, and 

themselves 

17. No physical fighting 

18. No foul or abusive language, verbal or written; this includes racist or sexual language  

19. Follow school safety rules (see below) 

20. Obey/respect student supervisors (including volunteer supervisors) 

21. Never leave a class or the school without the permission of the teacher or principal 

22. Never skip class or school 

23. No sexual harassment, intimidation, or contact is allowed while in  uniform, on the school bus, in  

school, or on the premises 

24. No possession, use, or distribution of tobacco products, alcohol, drugs, ammunition, or weapons of  

any kind 

25. The students and/or parents/guardians may not show disrespect for the policies of the school 

 

The principal will determine which rules are "Class A" and "Class B" depending on the precise circumstances, 

but generally the "Class A" rules include such rules as #1 - 6 above. "Class B" rules include those that are 

similar in nature to #7 - 15 above. 

 

For infractions of "Class A" rules, the following consequences may result: 

1st violation - Warning 

2nd violation  -  Detention 

3rd violation - Disciplinary Dismissal 

4th violation - Suspension (no make-up work will be allowed) 

5th violation - Expulsion 

 

For infractions of "Class B" rules, the following consequences may result: 

1st violation - Disciplinary Dismissal 

2nd violation - Suspension (no make-up work will be allowed) 

3rd violation - Expulsion 

 

 

CONSEQUENCES FOR VIOLATING SCHOOL RULES #16-24 

 

Infractions of the following rules are handled directly and immediately by the principal due to the more serious 

nature of these rules: 

 

For violations of rules such as #16-21 and other similar inappropriate conduct, the following consequences 

may result: 

1st violation - Suspension (no make-up work will be allowed) 

2nd violation - Expulsion 
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For violations of rules such as #22-25 and other similar inappropriate conduct, 

the following consequence may result: 

1st violation - Expulsion 

 

 

 

 

 

Playground Safety Rules 

 

● Walk on any hard surface. Running is allowed only on grassy areas when supervised by an authorized 

adult. 
● Food and drinks must stay inside the building. 
● No student may re-enter the building without permission of playground supervisor until recess is over. 
● No rowdiness and rough play 
● Grades 5-8 may play football at the discretion of the upper grade teacher on duty. 
● Gymnastics, tag, red rover, throwing objects or riding skateboards, rollerblades, rollerskates, etc. are not 

allowed.   
●  No climbing on snow removal piles, touching or throwing snowballs or ice. 
● Students must demonstrate appropriate behavior at all times. 

 

School Safety Rules 

 

● Students must not be on school grounds before/after designated times in the morning/after school. 
● Once on school grounds, no student may leave until school is dismissed. 
● At dismissal, students must leave school grounds immediately unless he/she is requested by his/her 

teacher, principal or parent/guardian to remain or is engaged in an after-school activity in the building. 
● Every student will obey the crossing guard (if present), bus driver, or other such supervisor. 
● No student may open an exterior door for anyone at any time. Students must get an adult to open any 

exterior door.  
 

 

EXPLANATION OF TERMS USED IN CONSEQUENCES 

 

WARNING  - The principal will discuss the situation fully with the student and issue a verbal warning to the 

student. 

 

DETENTION - The principal will discuss the situation with the student, issue a verbal warning to the student 

and a notice will be sent home to be signed by the parent/guardian and returned the next day. The student will 

serve DETENTION regardless of the method of transportation used to get home. If the student misses a bus, it 

is the responsibility of the parent/guardian to arrange another method of transportation for the student. 

Parents/guardians will receive notice of Detention at least one day in advance.  Detention takes place on 

alternating Thursday afternoons from 2:45 p.m. – 3:15 p.m.       

   

 

DISCIPLINARY DISMISSAL – Parents will be called immediately to come to school for the student who is 

being sent home on a DISCIPLINARY DISMISSAL for the remainder of the day. If the child is not picked up 

by noon, the dismissal will carry over to be completed the next day. Any class work that is missed must be 

made up by the next school day and must be signed and dated by the parent/guardian. A conference with the 

principal may be necessary before the student will be allowed to return. 

 

SUSPENSION – Parents will be called immediately and notified in writing. The student will be put on 

SUSPENSION for a period of time (one to ten days) to be determined by the principal. The student is to stay 

home from school and keep off school property while on suspension.  The student will not be allowed to return 

to school without a student/parent/principal conference. The student will receive a zero (0) for all work missed 



26 
 

while on suspension. No make-ups will be given. There are a maximum number of suspensions allowed during 

the school year. This will be discussed at the meeting with the principal. 

             

EXPULSION – The parents will be notified that the student may be asked to leave the school 

PERMANENTLY. EXPULSION will occur for repeated disregard for Saint Jerome School’s policies or for a 

grave and extremely serious matter. 

       

*** NOTE: The failure of the student or the parent/guardian to adhere to the details of the 

consequences will automatically advance the process to the next step in the consequences. 

 

Any student on disciplinary dismissal or suspension may not take part in any school activities. 

      

 

Sectional V- FINANCIAL POLICY 
 

TUITION INFORMATION 

ALL PARENTS MUST SIGN UP FOR A FACTS ACCOUNT. This is imperative because the count for 

enrollment in FACTS can, and will be used to qualify us for various grant/program funding. Any 

exception to this must be made by the pastor. Your diligence in establishing a FACTS account is 

paramount and appreciated. 

A complete table of tuition rates is available in the school office. 

 

Registration Fees 

 

Re-enrollment for returning students and additional family members takes place in January.  A non-refundable 

$200.00 deposit is required for each student. Please plan to send in your deposit no later than Feb.3. This 

allows for timely planning for the next school year.. Generally, the $200 re-registration fee, if paid by the end 

of Catholic Schools Week, is deducted in full from the tuition due and families are eligible for daily drawings. 

If it is paid between Feb.4-March 1, $100 will be deducted. After March 1, the deposit will be considered a fee 

and not be applied.  

The remaining tuition can be paid in one installment (in July), 2 installments (July and Dec.) or 10 monthly 

payments from July-April. The monthly installment program is available for an annual cost of $50.00.  There 

is a $20.00 fee for tuition paid in two installments and a $20.00 fee for tuition paid in one payment. The plan is 

administered by the FACTS Tuition Management Program. Please contact Christine Coulsey at 781-335-2038 

with any questions. 

 

Sanctions for Non-Payment of Tuition and Fees 

 Families who are unable to pay tuition or fees on a timely basis must contact the finance director to make 

suitable arrangements. If no prior arrangements are made, the school administration will take the following 

steps when tuition or fees are in arrears: 

● FACTS charges $30 for attempted withdrawal of tuition that is unsuccessful due to non-sufficient 

funds (NSF) in the attached account. 

● If payments remain overdue after forty-five (45) days, a mandatory meeting with the principal, pastor 

and finance director will take place to discuss payment options.  

● Payments overdue sixty (60) days are considered grounds for dismissal. Dismissal from the school 

does not satisfy the family’s obligations to pay the tuition amounts due. (Please see the Refund Policy 

below). 

● No student will be issued report cards, have transcripts issued, or be allowed to participate in social or 

extracurricular functions until financial obligations to the school have been settled. 
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● Re-enrollment for the following academic year will be withheld until all bills are paid in full. 

● No eighth grade student will be allowed to participate in graduation activities or class trips unless bills 

are paid in full. Saint Jerome School will provide 3 transcripts at no cost to the students in grade 8 who are 

applying to Catholic/private high schools. Additional transcripts may be requested at a cost of $20 each. 

Students requesting transcripts in grades 6 and 7 will be charged $25 per request. These costs include both 

online and hard copy transcripts requests.    

● A $25.00 fee will be assessed due to returned and/or cancelled checks. 

Any exception to these rules is allowed only at the discretion of the pastor and/or the principal. 

 

Refund Policy 

Tuition payments are annual seat charges. The ability of the Administration to fill a seat after a student 

withdraws diminishes rapidly after September 1st. As such, refunds take away from the school’s ability to 

maintain a balanced budget. The following refund policy is effective on and after October 1st. 

 

All fees are non-refundable. Tuition refunds may be given when a student withdraws from the school. It is 

important that the school receives written notice of withdrawal, preferably 30 or more days prior to the 

withdrawal date.  Refunds of payments in excess of tuition costs at the time of withdrawal will be issued 

within 45 days of the office receiving written notification of the withdrawal.  No refund will be issued 

on/after December 1 and the parent/guardian is responsible for the full year’s tuition. An exception 

MAY be made for a family that is moving to a location which makes travel to Saint Jerome a burden.  

Transcripts will be forwarded to a child’s new school after the family has paid the total amount due. 

Families who refer new families to our school are eligible for a $200. referral bonus. You may refer more than 

one family and receive $200 per family who enrolls and completes the school year. 

 

Asbestos Disclosure Statement 

 

As of January 1, 1991, the Commonwealth of Massachusetts Division of Occupational Hygiene (D.O.H.), 

acting as a representative of the Federal Environmental Protection Agency (EPA), has begun to randomly audit 

schools for their Asbestos Hazard Emergency Response Act (AHERA) compliance. A school management 

plan for Saint Jerome School is available for review and is present at all times in the school office.  

 

E-mail Addresses: 

Name                    Grade Email Address 

Mrs. Mary Clark K0 clark-K0@stjeromeschoolweymouth.org 

Mrs. Sandra Navin   K1 navin-K1@stjeromeschoolweymouth.org 

Mrs. Linda Spinello   K2 spinello-K2@stjeromeschoolweymouth.org 

Mrs. Elaine Santry  Gr. 1 santry-1@stjeromeschoolweymouth.org 

Mrs. Christine Bambery   Gr. 2 bambery-2@stjeromeschoolweymouth.org 

Ms. Ann McGuire Gr. 3 mcguire-3@stjeromeschoolweymouth.org 

Ms. Catherine Miranowicz Gr. 4  miranowicz-4@stjeromeschoolweymouth.org 

Mrs. Catherine Teixeira Gr. 5 teixeira-5@stjeromeschoolweymouth.org 

Mrs. Erin Walsh Gr. 6 walsh-6@stjeromeschoolweymouth.org 

Mrs. Christine Connolly Gr. 7 connolly-7@stjeromeschoolweymouth.org 

Mrs. Monica Hynes Gr. 8 hynes-8@stjeromeschoolweymouth.org 

Ms. Patricia Sullivan Spanish spanish@stjeromeschoolweymouth.org 

Ms. Jane Cleary Music cleary@stjeromeschoolweymouth.org 

   

Mr.James Hauser Principal jhauser@stjeromeschoolweymouth.org 

Mrs. Deanne King Ad. Assistant dking@stjeromeschoolweymouth.org 
 

mailto:cleary@stjeromeschoolweymouth.org
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Section VI –  

Saint Jerome School 

BULLYING PREVENTION AND INTERVENTION PLAN 
 

I. Introduction 
 

Saint Jerome School acknowledges that its purpose for existence is rooted in the 
mission of the Church. In fulfilling its role within the educational mission of the 
Church, the School must share and live out, through Catholic Christian tradition, the 
message of Jesus Christ and be committed to providing an integrated Catholic 
educational environment that permeates all aspects of its daily life and operations. 
Each child must be challenged to reach his/her full potential by fostering in each 
child a love of learning and by providing an environment that also fosters respect 
and understanding of one another. In this    regard, it is essential that a safe, positive 
and productive educational environment be established where students can attain 
the highest academic achievement and where no student shall be subjected to 
Bullying, Cyber-Bullying or Retaliation. Bullying, Cyber- Bullying or Retaliation or 
other similar disruptive or violent behaviors constitute conduct that disrupts both a 
student’s ability to learn and the School’s ability to educate its students in a safe and 
embracing environment. The School’s Staff is expected to demand that all students 
behave appropriately and treat others with civility and respect. Bullying, Cyber-
Bullying and Retaliation are not to be tolerated. 

 
Accordingly, the School hereby promulgates this Bullying Prevention and 
Intervention Plan (the “Plan”) as required by the Archdiocese of Boston Bullying 
Prevention Policy (the “RCAB Bullying Prevention Policy”). 

 
II. Definitions. For purposes of this Plan, the following definitions shall apply: 

 
“Aggressor or Perpetrator”, means a student or a member of a school staff including, 
but not limited to, an educator, administrator, school nurse, cafeteria worker, 
custodian, bus driver, athletic coach, advisor to an extracurricular activity, 
paraprofessional or volunteer who engages in Bullying or Retaliation. 

 
“Bullying” is the repeated use by one or more students of a written, verbal, or 
electronic expression, or a physical act or gesture, or any combination thereof, 
directed at a Target that: 

 
● causes physical or emotional harm to the Target or damage to the 

Target’s property; 

● places the Target in reasonable fear of harm to him/herself, or of 
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damage to his/her property; 

● creates a Hostile Environment at School for the Target; 

● infringes on the rights of the Target at the School; or 

● materially and substantially disrupts the education process or the orderly 
operation of the School. 

By way of example only, Bullying may involve, but is not limited to: 
● unwanted teasing 

● threatening 

● intimidating 

● stalking 

● Cyber-Stalking 

● physical violence 

● theft 

● sexual, religious, racial or any other type of harassment 

● public humiliation 

● destruction of School or personal property 

● social exclusion, including incitement and/or coercion 

● rumor or spreading of falsehoods 

 

For the purpose of this Plan, whenever the term “Bullying” is used it is to denote 
either Bullying or Cyber-Bullying (as defined below). 

 
“Cyber-Bullying” means Bullying through the use of technology or any electronic 
communication, which shall include, but shall not be limited to, any transfer of 
signs, signals, writing, images, sounds, data or intelligence of any nature 
transmitted in whole or in part by a: 

● wire 

● radio 

● electromagnetic 

● photo-electronic or photo-optical system, including, but not limited to, 
electronic mail, internet communications, instant messages or facsimile 
communications. 

 
Cyber-Bullying shall also include the creation of a web page or blog in which the 
creator assumes the identity of another person or knowingly impersonates 
another person as author of posted content or messages, if the creation or 
impersonation creates any of the conditions enumerated in the definition of 
Bullying. 

 
Cyber-Bullying shall also include the distribution by electronic means of a 
communication to more than one person or the posting of material on an 
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electronic medium that may be accessed by one or more persons, if the 
distribution or posting creates any of the conditions enumerated in the 
definition of Bullying. 

 
“Hostile Environment” means a situation in which Bullying causes the School 
environment to be permeated with intimidation, ridicule or insult that is 
sufficiently severe or pervasive to alter the conditions of the student’s 
education. 

“Retaliation” means any form of intimidation, reprisal, or harassment directed 
against a student who reports Bullying, provides information during an investigation 
of Bullying, or witnesses or has reliable information about Bullying. 

 
“School Grounds” mean property on which a School building or facility is located or 
property that is owned, leased or used by a School for a School-sponsored activity, 
function, program, instruction or training. 

 
“Target or Victim”, means a student against whom Bullying or Retaliation has been 
perpetrated. 

 
III. Leadership 

Leadership at all levels of the School community has played a critical role in 
developing and implementing this Plan in the context of other School and 
community efforts to promote a positive School climate. The Plan has been 
developed in consultation with the Pastor, Principal, School Board, School Staff, 
School volunteers, and parents, and guardians. Notice and a public comment period 
by families of students currently attending the School was provided before the Plan 
was adopted by the School. We all have a primary role in teaching students to be 
civil to one another and promoting understanding of and respect for diversity and 
difference. The Principal and designated members of the Staff, working under the 
oversight of the Pastor and the School Board are collectively responsible for setting 
priorities and for staying up-to-date with current research on ways to prevent and 
effectively respond to Bullying. It is also the responsibility of the Principal and such 
designees to involve representatives from the greater School and local community 
in developing, implementing and periodically reviewing the Plan. 

 
A. Assessing needs and resources. The Plan is intended to be the School's blueprint 

for enhancing capacity to prevent and respond to issues of Bullying within the 
context of other healthy School climate initiatives. As part of the planning 
process, School leaders, with input from families and the Staff, have assessed the 
adequacy of current programs; reviewed current policies and procedures; 
reviewed available data on Bullying and behavioral incidents; and assessed 
available resources including curricula, training programs, and behavioral 
health services. This “mapping” process has assisted the School in identifying 
resource gaps and the most significant areas of need. Based on these findings, 
the School has added the social skills program to its  curriculum mapping and 
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has engaged a new bully prevention program-Second Step- a nationally 
researched program that will be implemented across all grade levels. The  
program is comprehensive and systematically incorporated into the curricula  
thus giving the school the tools to address any potential areas of concern and set 
priorities. 

This information gathered within classroom instruction and in survey will also 
help to identify patterns of behaviors and areas of concern, and will inform 
decision-making for prevention strategies including, but not limited to, adult 
supervision, professional development, age-appropriate curricula, and in-
School support services.  

The School should describe in this section of the Plan the methods the School 
will use to conduct needs assessments, including timelines and leadership 
roles. 

 
B. Planning and oversight. The following School leaders are responsible for 

the following tasks under the Plan: 
 
 

1) receiving reports on bullying                      

School Nurse, teachers, principal  

or other adult with supervisory capacity 
either volunteer or not 
  

2) collecting and analyzing building   
and/or School-wide data on bullying 

to assess the present problem and to 
measure improved outcomes 
Principal 

 
3) creating a process for recording 

and tracking incident reports, and for 

accessing information related to 
targets and aggressors 
Principal 

 
4) planning for ongoing professional 

development 

Principal 
 

5) planning supports that respond to 

 targets and aggressors 
Principal, school staff 

 
6) choosing and implementing the staff curricula  
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that the school will use 

Principal, school staff 
 

7) developing new or revising current 

staff policies and protocols under the Plan, 
including an Internet safety policy, 
and designating key Staff to be in 
charge of implementation of them 
Principal, school staff 

 
8) amending Student and Staff handbooks 

and Codes of Conduct 

Principal, school staff  
 

9) leading the parent or family 

engagement efforts and drafting 
parent information materials 
Principal, 

 
10) reviewing and updating the Plan 

each year, or more frequently 
Principal, school staff   
 

 
C. Priorities. 

 
The School expects that all members of the School community will treat each other 
in a civil manner and with respect for differences. 
 
The School is committed to providing all students with a safe learning environment 
that is free from Bullying. This commitment is an integral part of our comprehensive 
efforts to promote learning, and to prevent and eliminate all forms of Bullying and 
other harmful and disruptive behavior that can impede the learning process. 
 
The School will take specific steps to create a safe, supportive environment for 
vulnerable populations in the School community, and provide all students with the 
skills, knowledge, and strategies to prevent or respond to Bullying. 
 
We will not tolerate any unlawful or disruptive behavior, including any form of 
Bullying or Retaliation, in our School, on School Grounds, or in School-related 
activities. We will investigate promptly all reports and complaints of Bullying and 
Retaliation and take prompt action to end that behavior and restore the Target’s 
sense of safety. We will support this commitment in all aspects of our School 
community, including curricula, instructional programs, staff development, 
extracurricular activities, and parent or guardian involvement. 
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This Plan is a comprehensive approach to addressing Bullying, and the School is 
committed to working with students, Staff, families, law enforcement agencies, and 
the community to prevent issues of violence. In consultation with these 
constituencies, we have established this Plan for preventing, intervening, and 
responding to incidents of Bullying and Retaliation. The Principal, working under 
the oversight of the Pastor is responsible for the implementation and oversight of 
the Plan. 
 

IV. Prohibition Against Bullying and 

Retaliation. Bullying is prohibited: 

● On School Grounds owned, leased or used by a School; 

● On property immediately adjacent to School Grounds; 

● At any School-sponsored or School-related activity, function or program 

whether on or off School Grounds; 

● At a School bus stop; 

● On a School bus or any other vehicle owned, leased or used by the School; or, 

● Through the use of technology or an electronic device owned, leased or 
used by the School; 

 
Bullying is also prohibited at a location, activity, function or program that is not 
School-related or through the use of technology or an electronic device that is not 
owned, leased or used by the School if the act or acts in question: 

 
● create a Hostile Environment at School for the Target; 

● infringe on the rights of the Target at School; or 

● materially and substantially disrupt the education process or the orderly 

operation of the School. 

 
Retaliation against any person who reports Bullying or Retaliation, provides 
information during an investigation of Bullying or Retaliation, or witnesses or has 
reliable information about Bullying or Retaliation is also prohibited. 

 
V. Training and Professional Development 

 
A. Annual Staff Training on the Plan. Training on the Plan for all School Staff, and, 

at the discretion of the Principal, volunteers who have significant contact with 
students, will include Staff duties under the Plan, an overview of the steps that 
the Principal or his or her designee will follow upon receipt of a report of 
Bullying or Retaliation, and an overview of any Bullying prevention curricula to 
be offered at the School. Staff members hired after the start of the School year 
are required to participate in School- based training during the School year in 
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which they are hired, unless they can demonstrate participation in an acceptable 
and comparable program within the last two years. 

 
B. Written Notice to Staff. At the beginning of each School year, the Principal or his 

or her designee shall provide written notice to the School Staff of the RCAB Policy 
and the Plan. Relevant sections of the RCAB Policy and the Plan relating to the 
duties of School Staff shall be included in the School employee handbook. 

 
C. On-going Professional Development. The goal of professional development is to 

establish a common understanding of tools necessary for Staff to create a School 
climate that promotes safety, civil communication, and respect for differences. 
Professional development will build the skills of Staff members to prevent, 
identify, and respond to Bullying. Professional development may be informed by 
research and may include information on: 

 
● developmentally (or age-) appropriate strategies to prevent Bullying; 

● developmentally (or age-) appropriate strategies for immediate, 

effective interventions to stop Bullying incidents; 

● information regarding the complex interaction and power differential that 
can take place between and among an Aggressor, Target, and witnesses to 
the Bullying; 

● research findings on Bullying, including information about specific 
categories of students who have been shown to be particularly at risk for 
Bullying in the School environment; 

● information on the incidence and nature of Cyber-Bullying; and 

● Internet safety issues as they relate to Cyber-Bullying. 

 
Additional areas identified by the School for professional development include: 

 
• promoting and modeling the use of respectful language; 
• fostering an understanding of and respect for diversity and difference; 

• building relationships and communicating with families; 

• constructively managing classroom behaviors; 

• using positive behavioral intervention strategies; 

• applying constructive disciplinary practices; 

• teaching students skills including positive communication, anger 

management, and empathy for others; 

• engaging students in School or classroom planning and decision-making; and 

• maintaining a safe and caring classroom for all students. 
 

VI. Access to Resources and Services. 
 

A. Identifying resources. As our School does not have currently on staff a 
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licensed counselor, all efforts will be made to work with the 
parent/guardians of students affected by bullying to identify and 
recommend an independent counselor/ therapist that would be able to work 
with the affected students- either aggressor or target and their families. The 
current bully prevention curriculum will taught to each classroom each year 
in the month during the month of October. This program’s curricula will be 
the foundation for establishing school-wide norms around student 
behavioral expectations that will be enforced all year. 

 
a. Counseling and other services. Local community agencies such as the 

Massachusetts Aggression Reduction Center (MARC) at Bridgewater  
State University and the local Weymouth Police Department school 
safety officer will be used as resources for the School, staff students 
and families. 
 

b. Students with disabilities. Any student with a determined social 
skills disability either through an Individualized Educational Plan 
(IEP)  504 or Academic Accommodation plan may be afforded 
additional accommodations so that their special needs may be 
specifically addressed. 
 

c. Referral to outside services. The School has a referral protocol for 
referring students and families to outside services when 
incidents of bullying have occurred. All efforts will be made to 
work with the parent/guardians of students affected by bullying 
to identify and recommend an independent counselor/ therapist 
that would be able to work with the affected students, either 
aggressor or target, and their families.  Students/families of the 
aggressors may be required by the school to attend outside 
counseling and provide documentation of this counseling within 
a specified time period- no longer than two weeks following the 
incident. Continued enrollment at the school may be a contingent 
factor in regards to outside counseling for the aggressor student 
and, if deemed necessary by the school, the aggressor’s 
parent/guardians. 

 
VII. Policies and Procedures for Reporting and Responding to Bullying and 

Retaliation. 
 
A. Reporting Bullying or Retaliation. Reports of Bullying or Retaliation may be 

made  by Staff, students, parents or guardians, or others, and may be oral or 
written. Oral reports made by or to a Staff member shall be recorded in writing. 
A School Staff member is required to report immediately to the Principal or 
designee any instance of Bullying or Retaliation the Staff member becomes 
aware of or witnesses. Reports made by students, parents or guardians, or other 
individuals who are not School Staff members, may be made anonymously. The 
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School will make a variety of reporting resources available to the School 
community including, but not limited to, an Incident Reporting Form (a copy of 
which is attached to this Plan as Exhibit A), a voicemail box, a dedicated mailing 
address, and an email address. 

 
Use of an Incident Reporting Form is not required as a condition of making a 
report. The School will: 1) include a copy of the Incident Reporting Form in the 
beginning of the year packets for students and parents or guardians; 2) make it 
available in the School’s main office, the School nurse's office, and other 
locations determined by the Principal or designee; and 3) post it on the School’s 
website. The Incident Reporting Form will be made available in the most 
prevalent language(s) of origin of students and parents or guardians. 

 
At the beginning of each School year, the School will provide the School 
community, including administrators, Staff, students, and parents or guardians, 
with written notice of its policies for reporting acts of Bullying and Retaliation. A 
description of the reporting procedures and resources, including the name and 
contact information of the Principal or designee, will be incorporated in student 
and Staff handbooks, on the School website, and in information about the Plan 
that is made available to parents or guardians. 

 
1. Reporting by Staff 

 
A Staff member will report immediately to the Principal or designee when 
he/she witnesses or becomes aware of conduct that may be Bullying or 
Retaliation. The requirement to report to the Principal or designee does not 
limit the authority of the Staff member to respond to behavioral or disciplinary 
incidents consistent with School policies and procedures for behavior 
management and discipline. 

 

2. Reporting by Students, Parents or Guardians, and Others 

 
The School expects students, parents or guardians, and others who witness or 
become aware of an instance of Bullying or Retaliation involving a student to 
report it to the Principal or designee. Reports may be made anonymously, but 
no disciplinary action will be taken against an alleged Aggressor solely on the 
basis of an anonymous  report. Students, parents or guardians, and others may 
request assistance from a Staff member to complete a written report. Students 
will be provided practical, safe, private and age-appropriate ways to report and 
discuss an incident of Bullying with a Staff member, or with the Principal or 
designee. 

 
B. Responding to a report of Bullying or Retaliation. 

 
1. Safety 
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Before fully investigating the allegations of Bullying or Retaliation, the Principal 
or designee will take steps to assess the need to restore a sense of safety to the 
alleged Target and/or to protect the alleged Target from possible further 
incidents. Responses to promote safety may include, but not be limited to, 
creating a personal safety plan; pre-determining seating arrangements for the 
Target and/or the Aggressor in the classroom, at lunch, or on the bus; identifying 
a Staff member who will act as a “safe person” for the Target; and altering the 
Aggressor’s schedule and access to the Target.  The Principal or designee will 
take additional steps to promote safety during the course of and after the 
investigation, as necessary. 

 
The Principal or designee will implement appropriate strategies for protecting 
from Bullying or Retaliation a student who has reported Bullying or Retaliation, 
a student who has witnessed Bullying or Retaliation, a student who provides 
information during an investigation, or a student who has reliable information 
about a reported act of Bullying or Retaliation. 

 

2

. 

 

 

a

. 

Obligations to Notify Others 

 

Notice to parents or guardians. Upon determining that Bullying or 

 

  Retaliation has occurred, the Principal or designee will promptly 
notify the parents or guardians of the Target and the Aggressor of 
this, and of the procedures for responding to it. There may be 
circumstances in which the Principal or designee contacts parents or 
guardians prior to any investigation and locally established 
agreements with the local law enforcement agency. Also, if an 
incident occurs on School grounds and involves a former student 
under the age of 21 who is no longer enrolled in School, the Principal 
or designee shall contact the local law enforcement agency if he or 
she has a reasonable basis to believe that criminal charges may be 
pursued against the Aggressor. 
Notice will be consistent with state regulations at  603 CMR 49.00 
and locally established agreements with the local law enforcement 
agency. Also, if an incident occurs on School grounds and involves a 
former student under the age of 21 who is no longer enrolled in 
School, the Principal or designee shall contact the local law 
enforcement agency if he or she has a reasonable basis to believe that 
criminal charges may be pursued against the Aggressor. CMR 49.00. 



38 
 

 b

. 

Notice to Another School . If the reported incident involves students 

from more than one School district, charter School, non-public 

School, approved private special education day or residential 

School, or collaborative School, the Principal or designee first 

informed of the incident will promptly notify by the telephone the 

Principal or designee of other School(s) of the incident so that each 

School may take appropriate action.     

          All communications will be in accordance with state and 

federal  

        privacy laws and regulations, and 603 CMR 49.00. 

                  c.  Notice to Law Enforcement. At any point after receiving a report of 
Bullying or Retaliation, including after an investigation, if the Principal or 
designee has a reasonable basis to believe that criminal charges may be pursued 
against the Aggressor, the Principal will notify the local law enforcement agency. 
Notice will be consistent with the requirements of 603 CMR 49.00 and locally 
established agreements with the local law enforcement agency. Also, if an 
incident occurs on School grounds and involves a former student under the age 
of 21 who is no longer enrolled in School, the Principal or designee shall contact 
the local law enforcement agency if he or she has a reasonable basis to believe 
that criminal charges may be pursued against the Aggressor. In making this 
determination, the Principal will, consistent with the Plan and with applicable 
School policies and procedures, consult with the School resource officer, if any, 
and other individuals the Principal or designee deems appropriate (including, 
but not limited to, the Office of the General Counsel of the Archdiocese). 

 
C. Investigation. The Principal or designee will investigate promptly all reports of 

Bullying or Retaliation and, in doing so, will consider all available information 
known, including the nature of the allegation(s) and the ages of the students 
involved. 

 
During the investigation the Principal or designee will, among other things, 
interview students, Staff, witnesses, parents or guardians, and others as 
necessary. The Principal or designee (or whoever is conducting the 
investigation) will remind the alleged Aggressor, Target, and witnesses that 
Retaliation is strictly prohibited and will result in disciplinary action. 

 
Interviews may be conducted by the Principal or designee, other Staff members 
as determined by the Principal or designee, and in consultation with the School 
counselor, as appropriate. To the extent practicable, and given his/her 
obligation to investigate and address the matter, the Principal or designee will 
maintain confidentiality during the investigative process. The Principal or 
designee will maintain a written record of the investigation. 
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Procedures for investigating reports of Bullying and Retaliation will be 
consistent with School policies and procedures for investigations. If necessary, 
the Principal or designee will consult with the Office of the General Counsel of 
the Archdiocese about the investigation. 

D. Determinations. The Principal or designee will make a determination based 
upon all of the facts and circumstances. If, after investigation, Bullying or 
Retaliation is substantiated, the Principal or designee will take steps 
reasonably calculated to prevent recurrence and to ensure that the Target is 
not restricted in participating in School or in benefiting from School activities. 
The Principal or designee will: 1) determine what remedial action is required, 
if any, and 2) determine what responsive actions and/or disciplinary action is 
necessary. 

 
Depending upon the circumstances, the Principal or designee may choose to 
consult with the student’s teacher(s) and the Target’s or Aggressor’s parents or 
guardians, to identify any underlying social or emotional issue(s) that may have 
contributed to the Bullying behavior and to assess the level of need for additional 
social skills development. 

 
The Principal or designee will promptly notify the parents or guardians of the 
Target and the Aggressor about the results of the investigation and, if Bullying 
or Retaliation is found, what action is being taken to prevent further acts of 
Bullying or Retaliation. All notice to parents must comply with applicable 
Massachusetts and federal privacy laws and regulations. Because of the legal 
requirements regarding the confidentiality of student records, the Principal or 
designee cannot report specific information to the Target’s parent or guardian 
about the disciplinary action taken unless it involves a “stay away” order or 
other directive that the Target must be aware of in order to report violations. 

 
E. Responses to Bullying. 

 
1. Teaching Appropriate Behavior Through Skills-building 

 
Upon the Principal or designee determining that Bullying or Retaliation has 
occurred, the law requires that the School use a range of responses that balance 
the need for accountability with the need to teach appropriate behavior. Mass. 
Gen. Laws. Ch. 71, Section 37O (d)(v). Skill-building approaches that the Principal 
or designee may consider include: 

 
• offering individualized skill-building sessions based on the School’s anti-

Bullying curricula; 
• providing relevant educational activities for individual students or groups 

of students, in consultation with guidance counselors and other 
appropriate School personnel; 
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• implementing a range of academic and nonacademic positive behavioral 
supports to help students understand pro-social ways to achieve their goals; 

• meeting with parents and guardians to engage parental support and to 
reinforce the anti-Bullying curricula and social skills building activities at 
home; 

• adopting behavioral plans to include a focus on developing specific social 
skills; and 

• making a referral for evaluation. 
 

2. Taking Disciplinary Action 

 
If the Principal or designee, in his or her discretion, decides that disciplinary 
action is appropriate, the disciplinary action will be determined on the basis of 
facts found by the Principal or designee, including the nature of the conduct, the 
age of the student(s) involved, and the need to balance accountability with the 
teaching of appropriate behavior.  Discipline may be in the form of a simple 
reprimand, written warning, detention, suspension including up to the 
possibility of expulsion, termination of employment or prohibition from the 
School.  Discipline will be consistent with the Plan and with the School’s code of 
conduct. 

 
Discipline procedures for students with disabilities may be governed by the 
federal Individuals with Disabilities Education Improvement Act (IDEA), which 
should be read in cooperation with Massachusetts laws regarding student 
discipline. 

 
If the Principal or designee determines that a student knowingly made a false 
allegation of Bullying or Retaliation, that student may be subject to disciplinary 
action. 

 
3. Promoting Safety for the Target and Others 

 
The Principal or designee will consider what adjustments, if any, are needed in 
the School environment to enhance the Target's sense of safety and that of others 
as well. One strategy that the Principal or designee may use is to increase adult 
supervision at transition times and in locations where Bullying is known to have 
occurred or is likely to occur. 

 
Within a reasonable period of time following the determination and the 
ordering of remedial and/or disciplinary action, the Principal or designee will 
contact the Target to determine whether there has been a recurrence of the 
prohibited conduct and whether additional supportive measures are needed. If 
so, the Principal or designee will work with appropriate School Staff to 
implement them immediately. 
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VIII. Collaboration with Families. 
 

A. Parent education and resources. The School will offer education programs for 
parents and guardians that are focused on the parental components of the anti-
Bullying curricula and any social competency curricula used by the School. The 
programs will be offered in collaboration with the Parent Council or similar 
organizations. 

 
B. Notification requirements. Each year the School will inform parents or 

guardians of enrolled students about the anti-Bullying curricula that are 
being used. This notice  will include information about the dynamics of 
Bullying, including Cyber-Bullying and online safety. The School will send 
parents written notice each year about the student-related sections of the 
Plan and the School's Internet safety policy through the School’s 
Student/Parent handbook. All notices and information made available to 
parents or guardians will be in hard copy and electronic formats, and will be 
available in the language(s) most prevalent among parents or guardians. The 
School will post the Plan and related information on its website. 

 
IX. Relationship to Other Laws. 

 
Consistent with Massachusetts and federal laws, and the policies of the School, 
nothing in the Plan prevents the School from taking action to remediate 
discrimination or harassment based on a person’s membership in a legally 
protected category under local, Massachusetts, or federal law, or School policies. 

 
In addition, nothing in the Plan is designed or intended to limit the authority of the   
School to take disciplinary action or other action under Mass. Gen. Laws. Ch. 71, 
Section 37O (d)(v), other applicable laws, or local School policies in response to 
violent, harmful, or disruptive behavior, regardless of whether the Plan covers the 
behavior. 

 
In no event should the Plan be construed in any way so as to limit or modify the 
obligation of mandated reporters to timely make required so-called 51A Reports 
where appropriate. 
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SECTION VII 

Family Consent and Acknowledgement Forms 

All of the following forms can be accessed via our website, 

www.stjeromeschoolweymouth.org 

1) Emergency Contact Form 

2) Health Forms 

3) Parent and Student Handbook Acknowledgement Form 

4) Acceptable Use Policy For Internet and Technology Form 

5) Photo Consent Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.stjeromeschoolweymouth.org/


43 
 

SAINT JEROME SCHOOL 
 

Parent and Student Handbook Acknowledgement 2019 - 2020 

We understand that as parents, guardians, and students of Saint Jerome School 

that this Handbook is for informational purposes only. It is not intended to 

establish, nor does it establish a binding contract in any way. We understand 

that Saint Jerome School reserves the right, in its sole discretion, to add, revise, 

and/or delete any policies, procedures, and programs before, during, or after 

the school year, and such updates do not need to be in writing or incorporated 

into this Handbook.  

Our signatures below indicate that we have familiarized ourselves with the 

content of the 2019-2020 Saint Jerome School Parent and Student Handbook. 

We understand and agree to abide by the policies, programs, and procedures 

outlined in this Handbook. 

 

Student Signature ______________________________________________________ 

Grade__________________ 

Student Signature ______________________________________________________ 

Grade__________________ 

Student Signature ______________________________________________________ 

Grade__________________ 

Student Signature ______________________________________________________ 

Grade__________________ 

 

Parents/Guardian Signature__________________________________________________________ 

 

 

Date_______________________________       

 

 

 

 


